
Academic Department:

Job Title:

Specialty Sought:

Teaching Responsibilities:

Chair's justification for request: (Please check one of the following.)

SALARY REQUESTED:

Submitted by:

New line Line last occupied by:  

1.

2.

3.

4.

Department Chair or Program Director

Division Head and/or Dean of School

Provost/Associate Provost

* Return this form to the Provost's office after all signatures are received.

State supported position # is or will be available to make this appointment.

Date

Date

Date

(Professor, Assoc. Prof., Asst. Prof., Instructor, Visiting Asst. Prof., Visiting Instr.)
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List general methods being used to advertise the position and attach a copy of the ad; list specific additional 
sources used or contacts made for recruiting applicants from under-represented groups:

Name Rank

1.

2.2.

1.

Name

List all employees from under-represented groups tenured or on tenure-track in your department:

5.
Human Relations/Minority Affairs Date

Department Chair and Dean Notified by:  _____________________________ 
                     Academic Affairs Date

DateAssociate Vice President of Budgeting and Payroll Services

Job Title: Start Date:
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